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2SHQ�FDOO�IRU�WHQGHU�(($�,$5��������

�

�

7HFKQLFDO�VSHFLILFDWLRQV�
�

“Framework contract for expert assistance in the area of transport and environmentµ��
�

�

��� �%DFNJURXQG�
�
,QWHJUDWLRQ�RI�HQYLURQPHQWDO�FRQFHUQV�LQWR�DOO�SROLF\�DUHDV�KDV�EHHQ�ULVLQJ�XS�WKH�SROLWLFDO�
DJHQGD�UHFHQWO\�ZLWK�WKH�&DUGLII�VXPPLW�RI�WKH�(XURSHDQ�&RXQFLO��-XQH�������LQYLWLQJ�´DOO�
UHOHYDQW�IRUPDWLRQV�RI�WKH�&RXQFLO�WR�HVWDEOLVK�WKHLU�RZQ�VWUDWHJLHV�IRU�JLYLQJ�HIIHFW�WR�
HQYLURQPHQWDO�LQWHJUDWLRQ�DQG�VXVWDLQDEOH�GHYHORSPHQW�ZLWKLQ�WKHLU�UHVSHFWLYH�SROLF\�DUHDV��
7KH\�VKRXOG�PRQLWRU�SURJUHVV�WDNLQJ�DFFRXQW�RI�WKH�&RPPLVVLRQ·V�VXJJHVWHG�JXLGHOLQHV�DQG�
LGHQWLI\LQJ�LQGLFDWRUV��7KH�7UDQVSRUW��(QHUJ\�DQG�$JULFXOWXUH�&RXQFLOV�DUH�LQYLWHG�WR�VWDUW�
WKLV�SURFHVV�µ�

,QFUHDVLQJ�DWWHQWLRQ�LV�WKHUHIRUH�JLYHQ�E\�WKH�(XURSHDQ�(QYLURQPHQW�$JHQF\�WR�SURGXFLQJ�
LQIRUPDWLRQ�WKDW�SHUPLWV�WKH�DVVHVVPHQW�RI�WKH�HIIHFWLYHQHVV�RI�WKH�SURJUHVV�ZLWK�WKH�
LQWHJUDWLRQ�RI�HQYLURQPHQWDO�FRQVLGHUDWLRQV�LQWR�VHFWRUDO�SROLFLHV��7KH�(($·V�ZRUN�RQ�WKH�
WUDQVSRUW�VHFWRU�FXUUHQWO\�LQFOXGHV�D�ZLGH�VHW�RI�DFWLYLWLHV��7KH�WUDQVSRUW�DQG�HQYLURQPHQW�
UHSRUWLQJ�PHFKDQLVP��7(50��KDV�EHHQ�HVWDEOLVKHG�DV�D�UHJXODU�PRQLWRULQJ�DFWLYLW\��,WV�
RXWSXWV�DUH�UHJXODU�LQGLFDWRU�EDVHG�UHSRUWV��WHFKQLFDO�UHSRUWV��IRFXV�UHSRUWV�DQG�LQGLFDWRUV�
RQ�WKH�ZHE��$OVR�RWKHU�WUDQVSRUW�SURMHFWV�DUH�XQGHUWDNHQ��RU�HQYLVDJHG��WR�VXSSRUW�WKH�
&RPPLVVLRQ�DQG�WR�SURYLGH�WKH�QHFHVVDU\�WUDQVSRUW�LQIRUPDWLRQ�DQG�DVVHVVPHQWV�IRU�WKH�
(($·V�PDLQ�VWDWH�RI�WKH�HQYLURQPHQW�DQG�RXWORRNV�UHSRUWV��

7DNLQJ�LQWR�DFFRXQW�WKH�SULRULWLHV�LQ�WKH�FXUUHQW�DQG�FRPLQJ�(($�ZRUN�SURJUDPPHV��DQG�
WKH�H[SHUWLVH�FXUUHQWO\�DYDLODEOH�LQ�WKH�(($�DQG�LQ�LWV�(,21(7�QHWZRUN��LQ�SDUWLFXODU�
(XURSHDQ�7RSLF�&HQWUHV��DQG�WKH�FR�RSHUDWLRQ�ZLWK�(XURVWDW��UHVSRQVLEOH�IRU�SURYLGLQJ�
PRVW�RI�WKH�VWDWLVWLFV�RQ�GHYHORSPHQWV�LQ�WKH�VHFWRUV���H[SHUWLVH�LV�EHLQJ�VRXJKW�WR�VXSSRUW�
WKH�GHYHORSPHQW�RI�WKH�$JHQF\·V�WUDQVSRUW�UHODWHG�DFWLYLWLHV�DQG�WKH�SUHSDUDWLRQ�RI�WKH�
$JHQF\·V�����������DFWLYLWLHV�DQG�SURMHFWV�RQ�WUDQVSRUW�DQG�WKH�HQYLURQPHQW���

��� 3XUSRVH�DQG�FRQWHQWV�RI�WKH�FRQWUDFW�
7R�HVWDEOLVK�D�IUDPHZRUN�DJUHHPHQW�ZLWK�D�FRQWUDFWRU�WKDW�FDQ�SURYLGH�EURDG�VXSSRUW�WR�WKH�
(($·V�YDULRXV�WUDQVSRUW�UHODWHG�WDVNV�DQG�SURMHFWV��

��� $FWLYLWLHV�
7DVNV�FDQ��DPRQJ�RWKHUV��LQFOXGH��

- FRQWULEXWLQJ�WR�WKH�IXUWKHU�GHYHORSPHQW�RI�WKH�WUDQVSRUW�DQG�HQYLURQPHQW�UHSRUWLQJ�
PHFKDQLVP��7(50���LQFOXGLQJ�VXSSRUW�WR�WKH�UHJXODU�LQGLFDWRU�EDVHG�UHSRUWV�DV�ZHOO�
DV�UHODWHG�IRFXV�UHSRUW�DQG�WHFKQLFDO�SDSHUV��DQG�FRYHULQJ�DOO�WKH�(($�PHPEHU�
FRXQWULHV�DQG�WKH�$FFHVVLRQ�FRXQWULHV��7KLV�DOVR�LQFOXGHV�WKH�H[WHQVLRQ�RI�7(50�WR�
LQFOXGH�ZLGHU�VXVWDLQDELOLW\�FRQFHUQV��
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- GHYHORSLQJ�IXUWKHU�FULWHULD�DQG�PHWKRGV�IRU�PRQLWRULQJ�DQG�DVVHVVLQJ�SURJUHVV�ZLWK�
WKH�LQWHJUDWLRQ�RI�HQYLURQPHQWDO�FRQVLGHUDWLRQV�LQWR�WKH�WUDQVSRUW�VHFWRU�DQG�
FRQVHTXHQWO\�HQYLURQPHQWDO�SURJUHVV��

- FRQGXFWLQJ�VSHFLILF�VWXGLHV��DQG�UHSRUWLQJ��RQ�WKH�LPSDFWV�DQG�HIIHFWLYHQHVV�RI�
HQYLURQPHQWDO��WUDQVSRUW�DQG�RWKHU�SROLF\�LQVWUXPHQWV�DQG�PHDVXUHV��

- SURYLGLQJ�GDWD��PHWKRGRORJLFDO�DQG�DVVHVVPHQW�VXSSRUW�WR�WKH�$JHQF\�RQ�WUDQVSRUW�
DQG�HQYLURQPHQW��LQFOXGLQJ�VFHQDULR�GHYHORSPHQW��SROLF\�HIIHFWLYHQHVV�DQDO\VHV��
KRWVSRW�DQDO\VHV��

- VXSSRUWLQJ�WKH�(($�LQ�LWV�VFHQDULR�DQG�RXWORRNV�DFWLYLWLHV�RQ�WUDQVSRUW��VSHFLILFDOO\�
ZLWK�UHVSHFW�WR�WKH�(($�VWDWH�RI�WKH�HQYLURQPHQW�DQG�RXWORRNV�UHSRUW��WR�EH�
SXEOLVKHG�LQ�������DQG�WKH�7(50�UHSRUW��

- FDUU\LQJ�RXW�RI��VSDWLDO��DQDO\VLV�RI�WUDQVSRUW�UHODWHG�HQYLURQPHQWDO�KRW�VSRWV��

- VXSSRUWLQJ�WKH�QHWZRUNLQJ�ZLWK�WUDQVSRUW�UHODWHG�H[SHUWV��RUJDQLVDWLRQV�DQG�
DXWKRULWLHV�WKURXJKRXW�(XURSH��LQFOXGLQJ�DPRQJ�RWKHUV�WKH�GHYHORSPHQW�RI�ZHE�
EDVHG�QHWZRUNLQJ�WRROV�DQG�WKH�RUJDQLVLQJ�DQG�SDUWLFLSDWLQJ�LQ�H[SHUW�PHHWLQJV�DQG�
ZRUNVKRSV��

- FRQWULEXWLQJ�WR�WKH�DVVHVVPHQW��ZULWLQJ�DQG�UHYLHZ�RI�WUDQVSRUW��UHOHYDQW�FKDSWHUV�LQ�
(($�PDLQ�UHSRUWV��LQ�SDUWLFXODU�WKH�(QYLURQPHQWDO�6LJQDOV�VHULHV��WKH�.LHY�UHSRUW�
DQG�WKH������VWDWH�RI�WKH�HQYLURQPHQW�DQG�RXWORRNV�UHSRUW��

- FRQWULEXWLQJ�WR�(($�DFWLYLWLHV�UHJDUGLQJ�XUEDQ�WUDQVSRUW�DQG�WKH�HQYLURQPHQW��
LQFOXGLQJ�H�J��VWRFNWDNLQJ�RI�JRRG�SUDFWLFHV�DQG�IROORZ�XS�RI�UHOHYDQW�LQWHUQDWLRQDO�
DQG�QDWLRQDO�57'��

7R�VXSSRUW�WKH�DERYH�DFWLYLWLHV��WKH�FRQWUDFWRU�LV�H[SHFWHG�WR�SURYLGH�D�ZLGH�UDQJH�RI�
H[SHUWLVH��LQ�SDUWLFXODU�RQ�WKH�LQWHJUDWHG�DVVHVVPHQW�RI�SUHVVXUHV�LPSDFWV�HQJHQGHUHG�E\�
WKH�VHFWRU��WUDQVSRUW���HQYLURQPHQW�SROLF\�LQWHJUDWLRQ��WUDQVSRUW�HFRQRP\��SULFLQJ��WD[DWLRQ��
GHPDQG�PDQDJHPHQW��ORJLVWLFV��WHFKQRORJ\��OLQNV�ZLWK�VSDWLDO�GHYHORSPHQW�DQG�RWKHU�
VHFWRUV��WUDYHO�EHKDYLRXU�HWF��,Q�DGGLWLRQ��H[SHUWLVH�ZLOO�DOVR�EH�UHTXLUHG�UHJDUGLQJ�WKH�ZLGHU�
VXVWDLQDELOLW\�FRQFHUQV��LQFOXGLQJ�WUDQVSRUW�UHODWHG�VRFLR�HFRQRPLF�DQG�KHDOWK�LPSDFWV�DQG�
EHQHILWV��

1HWZRUNLQJ�DQG�EXLOGLQJ�RQ�FRXQWU\�H[SHUWLVH�LV�DQ�HVVHQWLDO�SDUW�RI�WKH�WDVN��7KHUHIRUH��WKH�
IRUPDWLRQ�RI�D�FRQVRUWLXP�UHIOHFWLQJ�WKH�ZLGH�JHRJUDSKLFDO�(XURSHDQ�VFRSH�RI�WKH�
(($·V�PHPEHU�FRXQWULHV���LQFOXGLQJ�HDVW��VRXWK��QRUWK��ZHVW���LV�HQFRXUDJHG��7KH�
FRQVRUWLXP·V�VL]H�VKRXOG�KRZHYHU�EH�OLPLWHG�WR�NHHS�WKH�ZRUN�HDVLO\�PDQDJHDEOH�
�H�J������ILUPV��JURXSV��VHUYLFHV�SURYLGHUV�RU�FRQWUDFWRUV����

)RU�VRPH�SURMHFWV�WKH�JHRJUDSKLF�VFRSH�RI�WKH�ZRUN�FDQ�DOVR�EH�SDQ�(XURSHDQ��L�H��
LQFOXGLQJ�QRQ�(($�PHPEHU�FRXQWULHV����

��� 2UJDQLVDWLRQ�DQG�ORFDWLRQ�RI�ZRUN�
7KH�FRQWUDFWRU�ZLOO�KDYH�WR�ZRUN�FORVHO\�ZLWK�WKH�(($�VWDII�DQG�WKH�(XURSHDQ�7RSLF�&HQWUHV�
�(7&V����

7KH�PDLQ�SDUW�RI�ZRUN�FDQ�EH�H[HFXWHG�IURP�WKH�&RQWUDFWRU·V�RIILFHV��ZLWK�YHU\�UHJXODU�
FRQWDFWV�ZLWK�WKH�UHOHYDQW�(($�3URMHFW�0DQDJHU�IRU�7UDQVSRUW�DQG�(QYLURQPHQW��3HULRGV�RI�
LQWUD�PXURV�ZRUN��ORQJ�WHUP�DQG�VKRUW�WHUP��DW�WKH�(($�KDYH�WR�EH�IRUHVHHQ��

�
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��� 7LPH�VFKHGXOH�

7KH�IUDPHZRUN�FRQWUDFW�ZLOO�UXQ�RYHU�D�SHULRG�RI�WKUHH�\HDUV�����PRQWKV��IROORZLQJ�
LWV�VLJQDWXUH��ZLWK�WKH�SRVVLELOLW\�WR�UHQHZ�LW�WZLFH�IRU�D�SHULRG�RI�RQH�\HDU��LWV�
PD[LPXP�GXUDWLRQ�EHLQJ�OLPLWHG�WR���\HDUV��7KH�VWDUW�RI�ZRUN�LV�WR�EH�VSHFLILHG�RQ�
VSHFLILF�DJUHHPHQWV��D�PRGHO�LV�DWWDFKHG�LQ�$QQH[�,,,��DQG�WKH�WLPLQJ�ZLOO�EH�DJUHHG�LQ�
GLVFXVVLRQ�ZLWK�WKH�UHVSHFWLYH�(($�3URMHFW�0DQDJHU��

��� 5HSRUWV�DQG�GRFXPHQWV�WR�EH�VXEPLWWHG�
7KH�UHSRUWV�DQG�RWKHU�SURGXFWV�WR�EH�SURYLGHG�E\�WKH�FRQWUDFWRU��DQG�WKHLU�WLPLQJ��ZLOO�EH�
GHWDLOHG�XQGHU�WKH�LQ�WKH�VSHFLILF�DJUHHPHQWV���

7KH�IROORZLQJ�JLYHV�DQ�LQGLFDWLRQ�RI�H[SHFWHG�SURGXFWV��

- 7(50�LQGLFDWRU�IDFW�VKHHWV�DQG�FRXQWU\�IDFW�VKHHWV��

- FKDSWHU�FRQWULEXWLRQV�WR�WKH�7(50�UHSRUWV�DQG�RWKHU�(($�UHSRUWV��

- IRFXV�UHSRUWV�GHYRWHG�WR�VSHFLILF�WUDQVSRUW���HQYLURQPHQW�LVVXHV��

- WHFKQLFDO�UHSRUWV�GHDOLQJ�ZLWK�DQDO\WLFDO�LVVXHV��VFHQDULR��PHWKRG�DQG�GDWD�
GHYHORSPHQW��

- EDFNJURXQG�SDSHUV�IRU�DQG�PLQXWHV�RI�FHUWDLQ�H[SHUW�PHHWLQJV�DQG�ZRUNVKRSV�

- ZHE�SURGXFWV��

�
7KH�UHSRUWLQJ�ODQJXDJH�LV�(QJOLVK��7KH�ZRUG�SURFHVVRU�XVHG�LQ�WKLV�SURMHFW�LV�:RUG��'DWD�
DUH�H[FKDQJHG�DV�([FHO�VSUHDGVKHHWV�DQG�RU�DV�GDWDEDVHV�FRPSDWLEOH�ZLWK�WKH�(($�GDWD�
ZDUHKRXVH�V\VWHP��$OO�PDWHULDOV�DUH�WR�EH�GHOLYHUHG�LQ�D�IRUPDW�FRPSDWLEOH�ZLWK�WKH�(($·V�
FRPSXWHU�V\VWHP���

��� 3D\PHQW�
3D\PHQW�VFKHPHV�ZLOO�EH�DJUHHG�LQ�WKH�VSHFLILF�DJUHHPHQWV�WKDW�ZLOO�EH�FRQFOXGHG�XQGHU�WKH�
IUDPHZRUN�FRQWUDFW�

��� ,Q�GUDZLQJ�XS�WKH�ELG��WKH�WHQGHUHU�VKRXOG�EHDU�LQ�PLQG�WKH�SURYLVLRQV�RI�WKH�VWDQGDUG�
IUDPHZRUN�FRQWUDFW��$QQH[�,���RI�WKH�*HQHUDO�7HUPV�DQG�&RQGLWLRQV�DSSOLFDEOH�WR�FRQWUDFWV�
DZDUGHG�E\�WKH�(($��$QQH[�,,���DQG�RI�WKH�VSHFLILF�DJUHHPHQWV��$QQH[�,,,���

��� 7KH�WHQGHU�PXVW�LQFOXGH�
�
• DOO� WKH� LQIRUPDWLRQ� DQG� GRFXPHQWV� UHTXLUHG� E\� WKH� DXWKRULVLQJ� GHSDUWPHQW� IRU� WKH�

DSSUDLVDO�RI�WHQGHU�RQ�WKH�EDVLV�RI�WKH�DZDUG�FULWHULD�VHW�RXW�DW�SRLQW�����
• WKH�SULFH�LQ�DFFRUGDQFH�ZLWK�SRLQW�����

���� 3ULFHV�
�
7KH�FRQWUDFWRU�ZLOO�EH�H[SHFWHG�WR�RIIHU�WKH�VHUYLFHV�DW�GDLO\�UDWHV��LQ�(852�SHU�GD\��
DFFRUGLQJ�WR�WKH�H[SHUWLVH�RIIHUHG�DQG�OHYHOV�RI�H[SHULHQFH��L�H��VHQLRU�DQG�MXQLRU�
FRQWUDFWRU���7UDYHO�DQG�VXEVLVWHQFH�H[SHQVHV�OLNHO\�WR�EH�LQFXUUHG�LQ�WKH�FRXUVH�RI�H[HFXWLRQ�
RI�WKH�FRQWUDFW��IRU�VKRUW�WHUP�PLVVLRQV�WR�(($�DQG�HOVHZKHUH��DUH�WR�EH�H[FOXGHG�IURP�
WKHVH�GDLO\�UDWHV�DQG�LQGLFDWHG�VHSDUDWHO\��
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7UDYHO�DQG�VXEVLGHQFH�FRVWV�IRU�VKRUW�WHUP�PLVVLRQV�WR�(($�RU�HOVHZKHUH�VKDOO�EH�DJUHHG�
XQGHU�WKH�VSHFLILF�DJUHHPHQWV��DQG�VKDOO�EH�UHLPEXUVHG�LQ�DFFRUGDQFH�ZLWK�WKH�UXOHV�DQG�
FRQGLWLRQV�UHODWLQJ�WR�WKH�SD\PHQW�RI�PLVVLRQV�H[SHQVHV�LQ�IRUFH�DW�WKH�$JHQF\��$QQH[�,,,����

,Q�DGGLWLRQ��GDLO\�UDWHV�KDYH�WR�EH�JLYHQ�IRU�ORQJHU�WHUP�SHULRGV�RI�LQWUD�PXURV�ZRUN�DW�WKH�
(($·V�SUHPLVHV�LQ�&RSHQKDJHQ��PRUH�WKDQ����FRQVHFXWLYH�GD\V���7KHVH�QHHG�WR�VSHFLI\�WKH�
GDLO\�IHHV�DQG�WUDYHO�VXEVLVWHQFH�FRVWV��DV�FDOFXODWHG�E\�WKH�FRQWUDFWRU��VHSDUDWHO\��

7KH�WHUPV�RI�SD\PHQW�ZLOO�EH�VSHFLILHG�LQ�WKH�VSHFLILF�DJUHHPHQWV�DQG�DUH�WKRVH��ZKLFK�DUH�
LQ�IRUFH�DW�WKH�(XURSHDQ�(QYLURQPHQW�$JHQF\�IRU�6HUYLFH�FRQWUDFWV��

���� 6HOHFWLRQ�FULWHULD�

 
7HQGHUHUV�PXVW�SURYLGH�HYLGHQFH�RI�WKHLU�LGHQWLW\��ILQDQFLDO�DQG�HFRQRPLF�VWDQGLQJ�DQG�
SURIHVVLRQDO�DQG�WHFKQLFDO�TXDOLILFDWLRQV�E\�PHDQV�RI�WKH�IROORZLQJ�GRFXPHQWV��

- DQ�LGHQWLILFDWLRQ�VKHHW��QDPH�RU�EXVLQHVV�QDPH��OHJDO�VWDWXV��FRQWDFW�SHUVRQ�HWF����
DWWDFKHG�LQ�$QQH[�,9�

- D�OLVW�RI�FRPSDUDEOH�VHUYLFHV�DQG�SURMHFWV�SHUIRUPHG�RYHU�UHFHQW�\HDUV�

- ZKHUH�DSSOLFDEOH��UHIHUHQFHV�RI�WKH�LQVFULSWLRQ�RQ�WKH�9$7�UHJLVWHU�

- ZKHUH�DSSOLFDEOH��UHIHUHQFHV�RI�WKH�LQVFULSWLRQ�RQ�WKH�WUDGH�UHJLVWHU�

- HYLGHQFH�RI�WHQGHUHU·V�ILQDQFLDO�VWDQGLQJ�VKDOO�EH�IXUQLVKHG�E\��H[WUDFWV�IURP��
ILQDQFLDO�VWDWHPHQWV�IRU�WKH�SDVW���\HDUV�

- GHWDLOHG�FXUULFXOXP�YLWDH�RI�WKH�FDQGLGDWH�RU��ZKHUH�DSSOLFDEOH��RI�WKH�SHUVRQQHO�
LQYROYHG�LQ�WKH�WHQGHU�ZKHQ�LW�FRQFHUQV�D�OHJDO�SHUVRQ�

- LQIRUPDWLRQ�RQ�WKH�FDQGLGDWH·V�ZRUNLQJ�ODQJXDJHV�DQG�WKRVH�LQ�ZKLFK�WKH�FDQGLGDWH�
LV�DEOH�WR�VXEPLW�UHSRUWV��

�

7HQGHUV�ZLOO�ODSVH�����PRQWKV�DIWHU�WKH�ILQDO�GDWH�IRU�UHFHLSW�RI�WHQGHUV��

���� &RQWUDFW�DZDUGLQJ�FULWHULD�
�
7KH�FRQWUDFW�ZLOO�EH�DZDUGHG�WR�WKH�WHQGHUHU�ZKRVH�RIIHU�LV�WKH�PRVW�DGYDQWDJHRXV�LQ�WKH�
ZRUNLQJ�DUHD�RU�DUHDV�RI�LQWHUHVW��WDNLQJ�LQWR�DFFRXQW�WKH�IROORZLQJ�FULWHULD��

• JRRG�NQRZOHGJH�RI�SROLFLHV��GDWD��LQIRUPDWLRQ�VRXUFHV��DQG�57'�LQ�WKH�WUDQVSRUW�DQG�
HQYLURQPHQW�VHFWRU�DW�WKH�(XURSHDQ�OHYHO��

• SURYHQ�WUDFN�UHFRUG�RI�VLPLODU�DFWLYLWLHV�DW�WKH�(XURSHDQ�OHYHO��L�H��FRPSHWHQFH�RI�WKH�
ZRUNLQJ�WHDP�DQG�FDSDFLWLHV�WR�RIIHU�H[SHUWLVH�RQ�D�EURDG�UDQJH�RI�
WUDQVSRUW�HQYLURQPHQW�LVVXHV��VXFK�DV�H[SHULHQFH�LQ�DVVHVVLQJ�WKH�HQYLURQPHQWDO�
SUHVVXUHV�DQG�LPSDFWV�IURP�WKH�WUDQVSRUW�VHFWRU��LQ�WKH�HYDOXDWLRQ�RI�WKH�HIIHFWLYHQHVV�RI�
UHODWHG�SROLF\�PHDVXUHV�DQG�LQVWUXPHQWV��LQ�WKH�GHYHORSPHQW�RI�VFHQDULR��RXWORRNV��LQ�
JHRJUDSKLF�DVVHVVPHQWV��H�J��XVLQJ�*,6���HWF��([SHUWLVH�VKRXOG�FRYHU�DOO�WUDQVSRUW�PRGHV��

• FRPSRVLWLRQ�RI�WKH�WHDP�RU�FRQVRUWLXP��ZKLFK�VKRXOG�UHIOHFW�WKH�ZLGH�JHRJUDSKLFDO�
DUHD�RI�DOO�(($�PHPEHU�FRXQWULHV��QRUWK�VRXWK�HDVW�ZHVW���

• JRRG�ZULWLQJ�VNLOOV�DQG�H[SHULHQFH�LQ�UHSRUWLQJ�IRU�SROLF\�VXSSRUWLQJ�SXUSRVHV��
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• JRRG�QHWZRUNLQJ�FDSDFLWLHV�WKURXJKRXW�(XURSH��

• FRPSHWLWLYHQHVV���ILQDQFLDO�FRQVLGHUDWLRQV�DQG�JXDUDQWHHV�RIIHUHG��

7HQGHUV�IURP�FRQVRUWLXPV�RI�ILUPV�RU�JURXSV�RI�VHUYLFH�SURYLGHUV�RU�FRQWUDFWRUV�VKDOO�
VSHFLI\�WKH�UROH��TXDOLILFDWLRQV�DQG�H[SHULHQFH�RI�HDFK�PHPEHU�RU�JURXS��

�
�
$11(;(6�
�
$QQH[�,��0RGHO�IRU�VWDQGDUG�IUDPHZRUN�FRQWUDFW��
$QQH[�,,��*HQHUDO�WHUPV�DQG�FRQGLWLRQV�DSSOLFDEOH�WR�FRQWUDFWV�DZDUGHG�E\�WKH�(($�
$QQH[�,,,��0RGHO�IRU�VSHFLILF�DJUHHPHQW�
$QQH[�,9��(($�UXOHV�IRU�UHLPEXUVHPHQW�RI�H[SHQVHV�
$QQH[�9��,GHQWLILFDWLRQ�VKHHW�
$QQH[�9,��7(50������UHSRUW��7(50������UHSRUW�
�
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Draft 
Annex I 

 
CALL FOR TENDER EEA/IAR/006/01 

 
 

67$1'$5'�)5$0(:25.�&2175$&7��KHUHLQDIWHU�´FRQWUDFWµ��
[Goods/Service supply] 

CONTRACT REF. 
 
 
 
The European Environment Agency, hereinafter called “the Agency”,  
whose official address and contact person are: 
 

- Kongens Nytorv 6, DK-1050 Copenhagen K, Denmark, 
- [Name of the contact person] ................ 

 
which, for the purposes of the signature of this contract is represented by 
Mr. Domingo JIMÉNÉZ-BELTRÁN, Executive Director of the Agency 
 
on the one part 
 
 
and …., 
hereinafter referred to as the “Contractor”, 
whose official address is: …..,  
whose bank account No is: …..,  
with …… [Name of establishment, agency branch, city, bank identification code] 
and whose VAT registration number is: ……,  
(Registration number under a specific social security system) [optional] 
 
represented by …… 
 
on the other part 
 
have agreed as follows : 
 
ARTICLE 1 – SUBJECT 
 

1. In the framework of this contract, the contractor hereby undertakes, subject to the 
conditions laid down in this contract and the annexes thereto, which form an integral 
part thereof, and in accordance with the specific agreements/order forms 
concluded/placed for its execution, to perform the following tasks: 

 
• ************************************************. 

 
 The detailed program of work is set out in Annex **** 
 
 
 
ARTICLE 2 - DURATION OF CONTRACT 
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1. This contract is concluded for an initial period of **** months with effect from the date 
on which it is signed by the contracting parties. 

 
2. It may be renewed twice, tacitly, each time for a period of one year. It may be 

terminated by either of the parties by sending the other party a registered letter no 
later than **** months before the expiry of the contract period/It may be renewed 
annually by agreement between the parties in the form of an exchange of letters. 
 

3. The total duration of the contract cannot exceed five consecutive years. 
 

4. Once the contract has come to expiry: 
 

a. No new specific agreement/order may be concluded/placed, 
 
b. The provisions of the contract shall continue to apply to any specific 

agreement/order still in force until the date of its expiry. 
 

5. Specific agreements/orders shall enter into force no earlier than the date on which they 
are signed. Their validity shall not extend beyond one year from the date of expiry of 
the contract. 

 
ARTICLE 3 – FINANCIAL PROVISIONS 
 

1. Prices shall be expressed in euro (¼��DQG�VKDOO�QRW�EH�DIIHFWHG�E\�DQ\�FKDQJHV�LQ�WKH�
rate of the euro against other currencies. Prices shall be fixed and not subject to 
revision for the first year of performance of the contract. Prices shall not vary according 
to the amount of services requested. 

 
2. The Contractor may not assign financial claims on the Agency. 

 
3. All invoices or other requests for payment shall indicate the contract number. They 

shall be drawn up in triplicate and sent to the Agency at the address and for the 
attention of the contact person as referred above. 

 
4. Payments shall be made into the contractor’s bank account whose references are 

mentioned above. 
 
ARTICLE 4 - REVISION OF PRICES 
 

1. From the beginning of the second year of the contract, prices may be revised upwards 
or downwards each year on the anniversary of the date on which it was signed, where 
such revision is requested by one of the parties by registered letter no later than three 
months before that date. 

 
2. The adjustment shall be determined by the trend in consumer prices in the country of 

origin of the services offered, as expressed in euro and published for the first time by 
the Office for Official Publications of the European Communities, in the Eurostat 
monthly bulletin (Theme 2 – Economy and Finance, collection Detailed Tables, Money, 
Finance and the Euro: Statistics). 

 
For the purposes of this contract, revision shall be based on the consumer price index and 
calculated in accordance with the following formula: 
 
   P = Po (0,2 + 0.8 I) 
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              Io 
 
Where 
P  is the new price; 
Po  is the price in the original tender; 
Io  is the harmonized consumer price index [for the Member State where the 

contractor’s registered office is located] for the month in which the validity of the 
tender expires, expressed in euro and published for the first time by the Office for 
Official Publications of the European Communities, in the Eurostat monthly 
bulletin (Theme 2 – Economy and Finance, collection Detailed Tables, Money, 
Finance and the Euro: Statistics); 

I  is the index for the month corresponding to the date of receipt of the letter 
requesting a revision of prices. 

 
3. Index Euro 15 shall be used when the contractor’s registered office is located in a 

Member State not participating in the Euro. 
 
Index Euro 11 shall be used when the contractor’s registered office is located in a Member 
State participating in the Euro. 

�
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1. Whenever the Agency wishes tasks to be performed in accordance with article 1, it 
shall conclude a specific agreement with /send an order form to the contractor 
specifying the terms and conditions, including at least its duration of validity, the period 
of performance, the price, timetables for delivery, and place of delivery. 

 
2. Within **** working days of the specific agreement/order being notified by the Agency, 

the contractor shall return it, duly signed and dated, thereby acknowledging receipt of 
this specific agreement/order and acceptance of the terms and conditions. 

 
3. The specific agreement/order takes effect as from the date it has been signed by both 

parties. 
 
ARTICLE 6 - GENERAL CONDITIONS 

 
1. The Contractor hereby declares that he is familiar with and accepts the “General terms 

and conditions applicable to contracts awarded by the European Environment Agency”, 
which shall apply in respect of all matters not specifically covered by this contract or the 
specifications (Annex II), and govern as well specific agreements concluded/orders 
placed under it. 

 
2. Signature of the contract does not place the Agency under any obligation 

whatsoever to conclude specific agreements/place orders. It does not confer on the 
contractor any exclusive right to perform the tasks referred to above. 

 
3. Acceptance of this contract and conclusion of specific agreements/orders resulting 

from it imply that the Contractor waives all other terms of business. 



9 

� �

$57,&/(���²�2%/,*$7,216�2)�7+(�&2175$&725�
 
Further to obligations specified in the “General terms and conditions applicable to contracts 
awarded by the European Environment Agency”, the Contractor hereby declares that:: 

 
1. He is insured against any claims resulting from damages caused to himself, his 

employees, or a third party which may arise in relation to the execution of the present 
contract; 

 
2. He shall maintain complete independence in relation to all individuals, organizations or 

government bodies; 
 

3. He shall respect all laws and regulations in force in the Member State(s) where the 
present contract will be executed. 

 
ARTICLE 8- TERMINATION 
 

1. The Agency may terminate this contract and any specific agreement concluded /order 
placed under it, in whole or in part, with immediate effect and without being required to 
pay compensation in the event of a judicial settlement order, bankruptcy or liquidation. 

 
2. If the contractor fails to perform his obligations under a specific agreement concluded 

/an order placed pursuant to the standard form general contract, the Agency may 
suspend payment. 

 
3. In the event of such failure, the Agency may, after notice has been given and if no 

action has been taken by the contractor within fifteen working days, terminate the 
contract and any specific agreement concluded /order placed under it, by registered 
letter with acknowledgment of receipt. 

 
ARTICLE 9 – ADMINISTRATIVE PROVISIONS  
 
All communications, reports, and complaints concerning the performance of this contract or 
arising from a specific agreement/an order shall be in written form and indicate its number as 
well as its subject and shall be sent to the address of the interested contracting party and for 
the attention of the contact person as mentioned above. 
 
ARTICLE 10 – TAXATION 
 

1. The Agency is exempt from duties, levies and taxes, including value added tax, 
pursuant to Article 3 and 4 of the Protocol on the Privileges and Immunities of the 
European Communities and the Headquarters Agreement between the Agency and 
the Government of Denmark of     17 August 1995. The contractor shall accordingly 
complete the necessary formalities with the relevant authorities to ensure that the 
goods and services required for the performance of the contract are exempt from tax 
and customs charges, including VAT.  

 
2. The VAT number of the Agency is: DK 18 13 98 39. 

 
ARTICLE 11 - ANNEXES 
 
The following annexes are an integral part of this contract: 
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Annex I     The tender 
 
Annex II     Specifications 
 
Annex III    General terms and conditions applicable to contracts awarded by  
                   the European Environment Agency. 
 
In case of conflict between the provisions of the contract and those of the specific 
agreements/orders, the provisions of the latter shall take precedence. 
 
In case of conflict between the provisions of the above-mentioned annexes and either of these 
documents, the latter shall take precedence. 
 
 
 
Done in triplicate in English  
In Copenhagen on …… 
 
 
 
 
For the contractor:    For the Agency: 
 
 
 
 
      D. JIMÉNÉZ-BELTRÁN 
      Executive Director 
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Draft 
 

ANNEX II 
 
 

GENERAL TERMS & CONDITIONS APPLICABLE TO CONTRACTS AWARDED 
BY THE EUROPEAN ENVIRONMENT AGENCY 

 
--------------------------------------------------------------------------------------------------------------- 

 
 
Article 1 - Performance of the contract 
 
(1) The contract shall be performed in such a way as to exclude the possibility of the 

Contractor or his staff supplying services under conditions identical to those governing 
the supply of services by a member of the European Environment Agency’s staff. The 
Contractor and his staff may not be members of the European Environment Agency’s 
staff. 

 
(2) If the Contractor is a natural person, he shall be required to provide proof of his 

status either as a self-employed person or an employee for the duration of the contract. 
To this end, he shall provide the Agency with information about his occupation. 

 
Article 2 - Secondary obligations of the Contractors 
 
(1) The contractor shall perform the contract according to the highest professional 

standards and in accordance with the principles of sound financial management. In 
performance of the contract, the Contractor is required, depending on the 
circumstances, to use only his own highly qualified, professional staff. 

 
(2) The Contractor to the European Environment Agency undertakes to provide the 

Agency with any information it may request for the management of the contract.  
 
(3) In the event of termination of the contract for one of the reasons referred to in Article 7 

of these terms and conditions, the Contractor to the European Environment Agency 
shall undertake to send the Agency all information and documents in his possession on 
the tasks assigned to him. 

 
Article 3 - Confidentiality 
 
(1) The Contractor undertakes not to make use of and not to divulge to third parties any 

facts, information, knowledge, documents or other matters communicated to him or 
brought to his attention during the performance of the contract or any matter arising 
therefrom. He shall continue to be bound by this undertaking after the expiry of the 
contract.  
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(3) If the Contractor uses his own staff in the performance of the contract, he shall obtain 

from each staff member a written undertaking that they will respect the confidentiality of 
any information brought to their attention during the performance of the work and that 
they will not divulge to third parties or use for their own benefit or that of any third party 
any document or information not available publicly, even after completion of their 
assignment. A copy of the undertaking shall be sent to the European Environment 
Agency. 

 
(4) If the Contractor’s staff is working in the Agency buildings, the contractor shall 

replace, immediately and without compensation, at the Agency’s request any person 
considered undesirable by the latter. 

 
Article 4 - Permits and licences 
 
(1) The Contractor shall be solely responsible for taking the necessary steps to obtain any 

permit or licence required for the performance of the contract under the laws and 
regulations in force at the place where the tasks assigned to the Contractor are to be 
performed. 

 
Article 5 - Spread of risk 
 
(1) The Contractor shall not be entitled to payment if he is prevented by force majeure 

from performing the tasks assigned to him. Part performance only of any such task shall 
result in part payment. Provided it is specified in the contract, the above provisions shall 
not affect the Contractor’s entitlement to reimbursement of travel and subsistence 
expenses and of costs for the shipment of equipment incurred in the performance of the 
contract. 

 
 
Article 6 - Liability of the contracting parties 
 
(1) The European Environment Agency may not under any circumstances or for any reason 

whatsoever be held liable for damage sustained by the Contractor himself or by his staff 
during the performance of the contract. The European Environment Agency shall not 
accept any claim for compensation or repairs in respect of such damage. 

 
(2) Except in case of force majeure, the Contractor shall be required to indemnify the 

European Environment Agency for any damage they may sustain during the 
performance, poor or otherwise, of the contract. 

 
 
Article 7 - Termination of contract 
 
(1) Each contracting party may, of his own volition and without being required to pay 

compensation, terminate the contract by serving formal notice two months in advance. If 
the contract is terminated by the European Environment Agency, the Contractor shall be 
entitled to payment for the part performance of the contract only. 
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(2) In the event of a serious failure by the Contractor to the European Environment 

Agency, duly noted by the European Environment Agency, to fulfil his obligations under 
the contract, the contract may be terminated at any time by registered letter without 
formal notice or payment of any compensation whatsoever by the European 
Environment Agency. This provision shall not affect the application of Article 6(2) of 
these General Terms & Conditions. 

 
(3) In the event of non performance of the contract by the contractor, except for 

reasonable and justifiable technical or economic reasons, of any of his obligations, and 
after having given notice by registered mail requiring performance of the obligations 
concerned, the Agency may terminate the contract if the contractor is still in breach of 
his obligations one month after receiving formal notice 

 
(4) In the event of circumstances which are liable to prejudice or delay the performance 

of the contract, the contractor shall forthwith inform the Agency, with the relevant details. 
The parties shall agree together on the measures to be taken.If no agreement can be 
reached, the Agency may terminate the contract without recourse to any legal 
proceedings, where no action is taken by the contractor within one month of receiving 
formal notice by registered mail. 

 
(5) The European Environment Agency may terminate the contract without notice if the 

Contractor is unable, through his own fault, to obtain any permit or licence required for 
the performance of the contract as referred in article 4 above. 

 
(6) Without prejudice to the termination referred to in paragraphs 3 and 4 above, the 

Agency may require reimbursement of all or of part of the amounts paid, having regard 
to the nature and the scale of the work carried out, before the date of termination of the 
contract. 

 
Article 8 - Assignment and services to third parties 
 
(1) The Contractor to the European Environment Agency shall not, without the prior and 

written approval of the European Environment Agency, assign the rights and obligations 
arising out of the contract in whole or in part or sub-contract any part of the contract to 
third parties. 

 
(2) Even where the European Environment Agency authorises the Contractor to sub-

contract part or all of the work to third parties, he shall nonetheless remain bound by his 
obligations to the European Environment Agency under the contract. 

 
(3) Save where the European Environment Agency expressly authorises an exception, the 

Contractor shall be required to include in any sub-contracts for all or part of the work 
such provisions as enable the European Environment Agency to enjoy the same rights 
and guarantees in relation to the sub-contractors as it enjoys in relation to the 
Contractor himself. 

 
 
Article 9 - Ownership 
 
(1) Any result or patent obtained by the Contractor in the performance of the contract shall 

belong to the European Environment Agency which may use them as it sees fit. 
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(2) Copyright and any other rights of ownership in respect of manuscripts or parts thereof 
shall belong exclusively to the European Environment Agency except where copyright 
or other property rights already exist. 

 
(3) On the date of acceptance of the manuscripts and subject solely to the exception 

referred to in paragraph (2) above, all rights in respect of manuscripts, including 
amongst others the right to use, print, publish and sell all or part thereof in any manner 
and in any language whatsoever, shall be acquired by the European Environment 
Agency which may transfer all or part of such rights to third parties on its own terms. 

 
(4) The Contractor shall specify any parts of manuscripts, including illustrations, maps and 

graphs, in which copyright or any other right of ownership already exists and hereby 
affirms that he has obtained permission to use such parts from the titular holder(s) of 
such rights or from his or their legal representatives. Any cost for which the Contractor 
may become liable for such permission shall be paid by him. Save as otherwise 
provided for in paragraph (2), the Contractor hereby affirms that he is entitled to transfer 
the copyright or other rights of ownership in respect of the subject matter of the 
manuscript. 

 
(5) The European Environment Agency shall not be required to publish manuscripts or 

documents supplied in the performance of the contract. If it is decided not to publish the 
manuscripts or documents supplied, the Contractor shall not have them published 
elsewhere without the written approval of the European Environment Agency. 

 
Article 10 – Payments  
 
(1) Payments shall be made in euro (¼�� 
 
(2) At the request of the Contractor, the Agency may pay him an advance equal to 

30% of the amount due on completion of the contract. In addition to the 
requirement of the second paragraph of Article 45 of the Financial Regulation 
applicable to the Budget of the European Environment Agency, payment of the 
advance may be made conditional upon the furnishing by the Contractor of proof 
that he has lodged a deposit equal to the amount of the advance. The advance 
shall be deducted from subsequent payments in such a manner that it is fully 
recovered on exhaustion of the funds provided for such payments. 

 
(3) In the event of termination of the contract under Article 7 of these General Terms 

& Conditions, no payment shall be due except for services actually rendered up to 
the date of termination. In such an event, the amount due shall be calculated after 
deducting any payments already made. If the payments made prior to termination 
exceed the sum finally due, the additional amount shall be repaid by the Contractor 
to the European Environment Agency within 60 days of receipt of a request for 
repayment. If payment is not made within this period, the sum owed by the 
Contractor shall start to bear interest at the euro rate applied by the European 
Central Bank on the last day of the period allowed for repayment, as published in 
the C series of the Official Journal. 

 
(4) Where appropriate, invoices shall detail the dates and the number of hours or 

days of work spent by the contractor to perform the tasks under the contract. 
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(5) Reimbursable travel and subsistence expenses shall be paid, where appropriate, 
on production of supporting documents including receipts, used tickets and 
boarding pass. 

 
(6) Payments shall be made within 60 days of receipt of the invoice by the Agency 

and shall be deemed to have been made on the date on which the Agency’s 
account is debited. 

 
(7) Upon expiry of the time-limits set above, the contractor may, within two months of 

receiving the late payment, claim interest, applied by the European Central Bank to 
its operations in Euro, plus one and a half percentage points. 

 
(8) However, the Agency is not bound to comply with the 60 day payment period if the 

invoice has not been presented or sent to the correct address as required by the 
contract or if the contractor has not fulfilled his obligations so that the debt cannot 
be confirmed or quantified and is not due. The Agency shall inform without delay 
the contractor that he has failed to meet these requirements. A new 60 day 
payment period as stated above shall start to run again upon fulfillment by the 
contractor of his obligations. 

 
(9) The Contractor, whose registered office or place of abode shall be situated within 

the territory of one of the Member States of the European Environment Agency, 
shall be required to name a bank within the territory of his country of domicile for 
the payment of the sums due to him under the contract. 

 

���� $UWLFOH����²�$XGLWV�DQG�FRQWUROV�
 
(1) The Agency and such persons who are authorised for this purpose by the 

Executive Director shall be entitled to carry out audits and controls, have access to 
all books, papers, records and files kept by the contractor relating to expenditure 
incurred in performing the contract during the contractual period and for a period of 
five years after such period.  

 
Article 12 - Provisions relating to taxation 
 

(1) The amount of VAT shall not be included in the sums due to the contractor 
except when the tasks envisaged with the present contract are not directly 
exonerated from VAT under the terms of the tax laws applicable to the 
contractor. 

 
(2) The Contractor shall be responsible for complying with the national tax laws 

applicable to him in respect of revenue received under the contract with the 
European Environment Agency. 

 
(3) The contractor shall, at the request of the European Environment Agency, 

make available to the latter all vouchers which it might require in order, where 
necessary, to apply for reimbursement by the fiscal authorities of levies and 
taxes which have been paid in execution of this contract, pursuant to Articles 3 
and 4 of the Protocol on the Privileges and Immunities of the European 
Communities. 
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Article 13 – Applicable Law and Jurisdiction  
 
(1) This contract shall be subject to Danish law. 
 
(2) Any dispute between the Agency and the contractor or any claim by one party 

against the other which cannot be settled amicably shall be brought before the 
Copenhagen courts exclusively, at the initiative of either party. 

 

13.1 Article 14 – Amendments 
 

(1) Any amendment to this contract shall be the subject of an additional written agreement. 
Oral agreements shall not be binding on the contracting parties.  
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**** SPECIFIC AGREEMENT No XXXX/BXXXX.EEA.XXXXX 
 
 
The European Environment Agency, hereinafter called “the Agency”,  
Whose official address and contact person are: 
 

- Kongens Nytorv ,DK-1050 Copenhagen K, Denmark, 
- [contact person]……………… 

 
which, for the purpose of the signature of this contract, is represented by Mr Domingo 
JIMENEZ-BELTRAN, Executive Director of the Agency, 
 
of the one part, 
 
 
and ……….. 
 
hereinafter referred to as “the contractor” 
 
whose official address is:  ………… 
 
whose bank account  No is:……. 
 
with ………[Name of establishment, city, Bank identification code]  
 
VAT registration number:………. 
 
represented by: ………. 
 
 
 
of the other part, 
 
have agreed as follows: 
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15.1 Article 1 – Subject 
 
Pursuant to the terms of the framework contract No ****, and in accordance with the 
terms and conditions set out in this specific agreement and its annexes, which form an 
integral part of the said agreement, the contractor hereby undertakes to perform the 
tasks specified in Annex I. 
 

15.2 Article 2 – Duration 
 
As from the date it takes effect, this specific agreement is awarded for a period of 
…….. [months/years].  
 

15.3 Article 3 – Reports  
 
In case the specific agreement requires the submission of reports or time sheets, the 
specifications of these requirements are described in Annex …… 
 
Article 4 - Financial provisions  
 

1. In consideration of the tasks performed under this specific agreement, the 
Agency shall pay to the contractor a lump sum of up to a maximum of EURO 
…………covering all expenses incurred in the course of execution of this 
specific agreement, including all travel and subsistence expenses. 

 
Or  

 
1. In consideration of the tasks performed under this specific agreement, and up 

to a maximum of EURO ………, the Agency shall pay to the contractor: 
 
a) the sum of EURO………… [extra muros work] and/or the sum of 

EURO………… [intra muros work] for each day of work. 
 
[amount in figures] (…[amount in words]…) (VAT [included/excluded]); 
 
b) [except intra muros work under consultancy contracts] a sum of up to a 

maximum of EURO ………… covering travel and subsistence expenses 
incurred in the course of  execution of the contract. 

 
2. Payments shall be made as follows: 

  
EURO   …….  , payable within 60 days upon receipt by the 
Agency of an invoice, following the signature of the contract   [ **** %], 
 
EURO   …….  , payable within 60 days upon receipt by the 
Agency of an invoice, following the signature of the contract   [ **** %], 
 

  ………… 
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  (consultancy) 
 

………. [mention the period: monthly etc ….], within 60 days upon receipt 
by the Agency of an invoice following approval of the supporting time 
sheets. 

 
Article 5 – Annexes 
 
The following are annexes to this specific agreement: 

 
- Annex I  Technical annex 
- [Annex …  Reports and documents] 
- Annex  [II]              General terms and conditions applicable to contracts 

awarded by the Agency 
- [Annex …. Reimbursement of travel expenses 

 
 

Done  in triplicate in English  
at Copenhagen on ……..[date] 
 
 
For the contractor:       For the 
Agency: 
 
 
 
        
 D. Jimenez-Beltran 
        
 Executive Director 
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ANNEX IV 
 
 

REIMBURSEMENT OF TRAVEL EXPENSES 
 

 
The reimbursement of travel & ‘per diem’ expenses occasioned by a convocation of a 
Contractor to the European Environment Agency is paid in euro (EUR) at the rate of 
exchange in force against the euro (EUR) for the month in which the liquidation is effected 
(rate applied by the European Central Bank). All accounts must be in the currency in which 
they were paid. 
 
 
a) Travel expenses 

 
by train:  First class fare (used ticket with claim), 
by air:  Economy class where available (used ticket with claim), 
by car:  The equivalent of first class rail fare. 

 
 
b) Transfer of professional materials or non-accompanied luggage 
 
 Subject to prior approval by the Agency. 
 
 
c) Daily allowance 
 
 The daily allowance is to include all expenses relating to: 

 - accommodation; 
 - meals; 
 - local transport including taxis. 

 
 
NOTES:  
 
Taxis are not chargeable.  
 
For information only: 
 
The current daily allowances are as follows (*) 
 
Austria  : EUR   89,42  Belgium : EUR 149,63 
Denmark : EUR 179,28   Finland : EUR 158,97 
France  : EUR 130,29  Germany : EUR 127,10 
Greece : EUR 113,19  Ireland  : EUR 165,20 
Italy   : EUR 129,82  Luxembourg : EUR 143,48 
Netherlands : EUR 147,69  Portugal : EUR 142,98 
Spain  : EUR 141,30  Sweden : EUR 158,97 
United Kingdom: EUR 199,21 
 
 
(*) Rates are decreased with 25% when the mission exceeds 4 weeks. 
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         ANNEX V 
 
 
INFORMATION REQUIRED FOR CONSULTING TASKS (per task) 
 
 
Reference number: _________________________________________________ 
 
Company name: _________________________________________________ 
 
Address:  _________________________________________________ 
    

_________________________________________________ 
 
Telephone/fax: _________________________________________________ 
 
Director:  _________________________________________________ 
 
Consultant(s): 
 _________________________________________________ 
 
VAT No:  _________________________________________________ 
 
Bank details (address, 
_________________________________________________ 
account no and BIC 
code:   _________________________________________________ 
 
 
 
Stamp and signature: 
 
   _________________________________________________ 
 
 
 
 


