
Procedure for submitting an offer for Tender EEA/AF3/01/001    Annex I 
 
1. Tenders are to be submitted by xxxxxxxxxxxxxxxx 2001 

• either by registered mail, posted not later than xxxxxxxxxxxxxxx 2001 (postmark); 
• or by delivery (in person or by an authorised representative or private courier service) to 

Domingo Zorrilla, The European Environment Agency, Kongens Nytorv 6, DK-1050 
Copenhagen K not later than 16.00 on xxxxxxxxxx 2001, in which case a receipt must be 
obtained as proof of submission, signed and dated by an EEA official. 

 
2. Tenders must be submitted in three copies and placed inside two sealed envelopes.  The inner 

envelope, addressed to the person indicated above, should be marked: “Reply to call to tender 
No. EEA/AF3/01/001. Not to be opened by the internal mail department”. If self-adhesive 
envelopes are used, they must be sealed with tape and the sender must sign across the tape. 

 
3. Submission of a tender implies acceptance of the terms specified in our “General terms and 

conditions applicable to contracts” in all matters not governed by this invitation to tender and 
waiver your company’s own terms of business. 

 
4. Period of validity of the tender: six months from date of submission. 
 
5.  You will be informed whether or not your tender has been successful. 
 
6.  Your attention is drawn to the following points regarding the tender price: 
 

• tenders should be expressed in accordance with the technical specifications in Annex II to this 
invitation 

 
• prices must be a fixed rate, including all costs 
 
• costs incurred during missions effected outside the principal place of performance of the contract 

at the express request and following prior authorisation of the EEA, will be reimbursed according 
to EEA standard rates 

 
• prices should be quoted free of VAT, as the EEA is exempt from such charges under Articles 3 

and 4 of the Protocol on the privileges and immunities of the European Communities; 
 
• prices must be quoted in EUR. 
 
• prices must be firm and not subject to revision for the first year of performance on the contract; as 

from the second year, prices could be revised on the basis of the index published by the Statistical 
Office of the European Commission. 

 
7.  VAT number and bank details must be included in the tender (Annex III). 
 
8.  Further information can be obtained from the address indicated in paragraph 2 above. 
 
9. Criteria for the award of the contract: The contract will be awarded on the basis of the criteria 

specified in the task descriptions. 
 
10. Curriculum vitae of the proposed candidate(s) should be added 



$QQH[�,,�
�

7HFKQLFDO�VSHFLILFDWLRQV�IRU�RSHQ�FDOO�IRU�WHQGHU�
(($�$)���������

�
��� ,QWURGXFWLRQ�
�
7KH�SXUSRVH�RI�WKH�FRQWUDFW�LV�WR�RSHUDWH�WKH�FDQWHHQ�RI�WKH�(XURSHDQ�(QYLURQPHQW�$JHQF\�
�KHUHLQDIWHU�FDOOHG�WKH�´$*(1&<µ���.RQJHQV�1\WRUY����'.�����&RSHQKDJHQ�.��'HQPDUN��
�
��� 3XUSRVH�RI�WKH�FRQWUDFW�
�
7KH�$*(1&<�LV�FRQWUDFWLQJ�RXW�WKH�RSHUDWLRQ�RI�LWV�FDQWHHQ���
�
D�� 'HILQLWLRQ�

�
)RU�WKH�SXUSRVH�RI�WKH�FRQWUDFW��WKH�H[SUHVVLRQ�´VWDII�RI�WKH�$*(1*<µ�PHDQV�DOO�RIILFLDOV�
DQG�RWKHU�VHUYDQWV�ZKR�FRPH�ZLWKLQ�WKH�IUDPHZRUN�RI�WKH�6WDII�5HJXODWLRQV�DQG�WKH�
&RQGLWLRQV�RI�(PSOR\PHQW�RI�RWKHU�VHUYDQWV�EXW�DOVR�RWKHU�SHUVRQV�ZRUNLQJ�IRU�WKH�
$*(1&<�VXFK�DV�SHUVRQV�HPSOR\HG�XQGHU�SULYDWH�ODZ�FRQWUDFWV��H[SHUWV�RQ�VHFRQGPHQW�
IURP�QDWLRQDO�FLYLO�VHUYLFHV�RU�WUDLQHHV��
�
E�� 3HUIRUPDQFH�RI�VHUYLFHV�

�
7KH�FDQWHHQ�VKDOO�VWDUW�WR�EH�RSHUDWHG�DV�IURP�WKH��VW�RI�-DQXDU\���
�
7KH�FDQWHHQ�VKDOO�EH�RSHUDWHG�E\�DW�OHDVW�WKUHH�SURIHVVLRQDO�DQG�H[SHULHQFHG�FRRNV��7KHLU�
DVVLJQPHQW�WR�WKH�FDQWHHQ�VKDOO�EH�VXEMHFW�WR�WKH�DSSURYDO�RI�WKH�$JHQF\��
�
7KH�FDQWHHQ��DV�D�PLQLPXP��PXVW�EH�RSHQHG�IURP������$0�WR�������30��
7KH�QXPEHU�RI�SRWHQWLDO�FXVWRPHUV�LV��L��WKH�VWDII�RI�WKH�$*(1&<��DSS�����SHRSOH����LL��
JXHVWV��DSS�����SHRSOH��DQG��LLL��PHHWLQJ�SDUWLFLSDQWV��RQ�DYHUDJH�DSS�����SHUVRQV�SHU�GD\��
DOWKRXJK�ZLWK�FRQVLGHUDEOH�YDULDWLRQV�IURP�GD\�WR�GD\���
�
7KH�GDLO\�PHQX�VKRXOG�EH�FRPSRVHG�RI�DW�OHDVW��6RXS����KRW�GLVKHV��D�ILVK�FRXUVH�DQG�D�PHDW�
FRXUVH���VDODG�EXIIHW��FROG�EXIIHW�DV�ZHOO�DV�D�GHVVHUW��$�EURDG�VHOHFWLRQ�RI�EHYHUDJHV�VKRXOG�EH�
RIIHUHG��EXW�QRW�VWURQJ�EHHUV�RU�VSLULWV��
�
:KHUH�DSSURSULDWH��SURGXFWV�ZLWK�DQ�HFRORJLFDO�ODEHO�VKDOO�EH�SULYLOHJHG��
7KH�$*(1&<�DWWDFKHV�JUHDW�LPSRUWDQFH�WR�WKH�FDQWHHQ�FRQWULEXWLQJ�WR�D�JRRG�VRFLDO�
DWPRVSKHUH�JLYHQ�WKH�IDFW�WKDW�LW�ZLOO�EH�XVHG�IRU�OXQFKHV�E\�WKH�VWDII�RI�WKH�$*(1&<�DQG�
PHHWLQJV·�DWWHQGHHV��EXW�DOVR�IRU�RWKHU�DUUDQJHPHQWV�DQG�UHFHSWLRQV��
�
7KH�FDQWHHQ�ZLOO�DOVR�SURYLGH�VHUYLFHV�WR�PHHWLQJV�LQ�WKH�$*(1&<��PRVWO\�FRIIHH��WHD�DQG�
ZDWHU���
�
F�� )DFLOLWLHV�DQG�HTXLSPHQW�

�



7KH�$*(1&<�PDNHV�DYDLODEOH�IRU�WKH�FRQWUDFWRU�D�NLWFKHQ��LQFOXGLQJ�IDFLOLWLHV�IRU�KRW�DQG�
FROG�NLWFKHQ��GLVKZDVKHU��VWRUDJH�IDFLOLWLHV��WRLOHW�IRU�WKH�VWDII��DV�ZHOO�DV�FRXQWHUV�IRU�VDOH�DQG�
GLVSOD\�RI�IRRG��7KH�IROORZLQJ�LV�DOVR�SXW�DW�WKH�GLVSRVDO�RI�WKH�FRQWUDFWRU��
�
a)  SUHPLVHV�
b)  KHDWLQJ��
c)  ZDWHU�
d)  OLJKW�DQG�HOHFWULFLW\�
e)  NLWFKHQ�PDFKLQHV�DQG�HTXLSPHQW�
f)  IXUQLWXUH��HWF��
g)  SRUFHODLQ��JODVV��HWF��
�
3ULRU�WR�WKH�VLJQDWXUH�RI�WKH�FRQWUDFW��ERWK�SDUWLHV�SUHSDUH�DQ�LQYHQWRU\�RI�DOO�HTXLSPHQWV�
DQG�PDWHULDOV�LQ�WKH�FDQWHHQ��PDNLQJ�VXUH�WKDW�QR�QHFHVVDU\�HTXLSPHQW�LV�PLVVLQJ��7KH�
LQYHQWRU\�LV�VLJQHG�E\�ERWK�SDUWLHV�DQG�LV�DWWDFKHG�WR�WKH�FRQWUDFW��
�
6KRXOG�WKH�FRQWUDFWRU�QHHG�DGGLWLRQDO�HTXLSPHQW��KH�PD\�SXUFKDVH�LW�DW�KLV�RZQ�FRVW��$W�WKH�
H[SLU\�RI�WKH�FRQWUDFW��WKH�FRQWUDFWRU�KDV�WKH�ULJKW�WR�WDNH�DZD\�WKH�HTXLSPHQW��:KHQ�WKH�
FRQWUDFW�HQGV��WKH�FRQWUDFWRU�VKDOO�UHWXUQ�WKH�FDQWHHQ�DQG�DOO�HTXLSPHQW�LQ�SURSHU�DQG�
FRUUHFW�FRQGLWLRQ��ZLWK�GXH�FRQVLGHUDWLRQ�IRU�QRUPDO�ZHDU�DQG�WHDU��
�
(TXLSPHQW�WKDW�LV�PDGH�DYDLODEOH�WR�WKH�FRQWUDFWRU�UHPDLQV�WKH�SURSHUW\�RI�WKH�$*(1&<�RU�
WKH�ODQGORUG��ZKLFKHYHU�LV�WKH�FDVH��7KH�PDLQWHQDQFH�KHUHRI�LV�WKH�UHVSRQVLELOLW\�RI�WKH�
$*(1&<��KRZHYHU�VXEMHFW�WR�WKH�FRQGLWLRQ�WKDW�HTXLSPHQW�LV�QRW�EHLQJ�PLVPDQDJHG�E\�WKH�
FRQWUDFWRU��(TXLSPHQW�SXUFKDVHG�E\�WKH�FRQWUDFWRU��DQG�WKH�PDLQWHQDQFH�KHUHRI��LV�WKH�
UHVSRQVLELOLW\�RI�WKH�FRQWUDFWRU��
�
-RLQW�RSHUDWLRQ�ZLWK�DQRWKHU�FDQWHHQ��UHVWDXUDQW�RU�FDIp�LV�DFFHSWDEOH��+RZHYHU��WKH�NLWFKHQ�
IDFLOLWLHV�DQG�HTXLSPHQW�RI�WKH�FDQWHHQ�DW�WKH�$*(1&<�PD\�EH�XVHG�RQO\�WR�VHUYLFH�
$*(1&<�VWDII�DQG�JXHVWV�LQ�WKH�FDQWHHQ��
�
G�� +\JLHQH�

�
7KH�$*(1&<�SD\V�WKH�IHH�IRU�WKH�UHPRYDO�RI�ZDVWH�RQFH�LW�KDV�EHHQ�VRUWHG�DQG�SXW�LQ�
FRQWDLQHUV�E\�WKH�FRQWUDFWRU��
�
7KH�FRQWUDFWRU�EHDUV�WKH�FRVW�IRU�OLQHQ��GLVK�WRZHOV�HWF���DV�ZHOO�DV�WKH�ZDVKLQJ�RI�WKH�OLQHQ���
�
'LVK�ZDVKLQJ�DQG�FOHDQLQJ�RI�WKH�NLWFKHQ�DUHD��NLWFKHQ��VDOHV�DUHD��VFXOOHU\��FKDQJLQJ�URRP��
WRLOHW��DUH�UHVSRQVLELOLWLHV�RI�WKH�FRQWUDFWRU�DQG�WKH�FRQWUDFWRU�FDUULHV�WKH�FRVW�IRU�FOHDQLQJ�
PDWHULDOV��HWF��
�
7KH�FRQWUDFWRU�VKDOO�PDNH�VXUH�WKDW�WKH�NLWFKHQ�LV�NHSW�FOHDQ�DQG�PHHWV�D�KLJK�K\JLHQLF�
VWDQGDUG��
�
&OHDQLQJ�RI�WKH�FDQWHHQ�LWVHOI��D�GUDZLQJ�RI�WKH�FDQWHHQ�DUHD�FDQ�EH�VHQW�E\�PDLO�RQ�UHTXHVW�
IURP�GRPLQJR�]RUULOOD#HHD�HX�LQW��LV�WKH�UHVSRQVLELOLW\�RI�$*(1&<��
�
��� 5HPXQHUDWLRQ�RI�WKH�&RQWUDFWRU�

�



)RU�OXQFKHV��D�VXEVLGLVHG�SULFH�VKDOO�EH�FKDUJHG�WR�WKH�VWDII�RI�WKH�$*(1&<��WDNLQJ�DFFRXQW�
RI�WKH�TXDUWHUO\�FRQWULEXWLRQ�SDLG�E\�WKH�$*(1&<�WR�WKH�FRQWUDFWRU�VR�WKDW�WKH�SULFH�OHYHO�
FRUUHVSRQGV�WR�WKDW�RI�RWKHU�SULYDWH�RU�SXEOLF�FDQWHHQV���
�
2WKHU�FRQVXPHUV�VKDOO�SD\�IXOO�SULFH��
�
3D\PHQWV�IRU�RWKHU�VHUYLFHV��VSHFLDO�HYHQWV��ZLOO�EH�PDGH�DJDLQVW�SURSHUO\�DXWKRULVHG�
UHTXLVLWLRQV��3D\PHQW�ZLOO�EH�PDGH����GD\V�DIWHU�UHFHLSW�RI�LQYRLFH�DQG�VXSSRUWLQJ�
GRFXPHQWDWLRQ���
�
��� 7KH�WHQGHU�

�
�D�� /HJDOO\�ELQGLQJ�GRFXPHQWV�

�
,Q�GUDZLQJ�XS�WKH�ELG��WKH�WHQGHUHU�VKDOO�EHDU�LQ�PLQG�WKH�SURYLVLRQV�RI�WKH�'UDIW�&RQWUDFW�
DQG� *HQHUDO� 7HUPV� 	� &RQGLWLRQV� $SSOLFDEOH� WR� &RQWUDFWV� $ZDUGHG� E\� 7KH� (XURSHDQ�
(QYLURQPHQW�$*(1&<�DWWDFKHG�WR�WKLV�LQYLWDWLRQ�WR�WHQGHU��
�

�E�� &RQWHQW�RI�WKH�WHQGHU�
�

7KH� WHQGHU� VKDOO� FRQWDLQ� DOO� LQIRUPDWLRQ� DQG� GRFXPHQWV� UHTXLUHG� E\� WKH� DXWKRULVLQJ�
GHSDUWPHQW�IRU�HYDOXDWLQJ�WKH�WHQGHU�RQ�WKH�EDVLV�RI�WKH�VHOHFWLRQ�FULWHULD�VHW�RXW�LQ�SRLQW��G��
DQG�WKH�DZDUG�FULWHULD�VHW�RXW�LQ�SRLQW��H���
�

,W�VKDOO�LQFOXGH��
�

• SULFH�OLVWV�IRU�SURGXFWV�DQG�VHUYLFHV�RIIHUHG�E\�WKH�FDQWHHQ�FRQWDLQLQJ�DW�OHDVW�LWHPV�DV�
IROORZV��
- D�GHWDLOHG�GHVFULSWLRQ�RI�WKH�FRQGLWLRQV�XQGHUO\LQJ�WKH�SULFHOLVWV��LQFOXGLQJ�
H[SHFWHG�WXUQRYHU�LQ�WKH�FDQWHHQ�IRU�VWDII��JXHVWV�DQG�PHHWLQJV��

- HVWLPDWHG�VWDIILQJ�DQG�XVH�RI�UDZ�PDWHULDO��
- SURSRVHG�PHQXV�ZLWK�SULFHV��
- SULFHV�IRU�RWKHU�VHUYLFHV�DQG�SURGXFWV�RIIHUHG�E\�WKH�FDQWHHQ��
- RWKHU�H[SHQVHV��LQFOXGLQJ�FOHDQLQJ�RI�WKH�NLWFKHQ�DQG�ZDVKLQJ�XS��

• UHIHUHQFHV�WR�SUHVHQW�DQG�IRUPHU�EXVLQHVV�DFWLYLWLHV��
• GHWDLOHG�LQIRUPDWLRQ�FRQFHUQLQJ�WKH�EDFNJURXQG�RI�WKH�SHUVRQ�UHVSRQVLEOH�IRU�WKH�
FDQWHHQ�DV�ZHOO�DV�IRU�WKH�SHUVRQV�KDQGOLQJ�WKH�GD\�WR�GD\�UXQQLQJ�RI�WKH�FDQWHHQ�
�&9V���

�
6KRXOG�WKH�WHQGHUHU�IRUHVHH�WR�UXQ�WKH�FDQWHHQ�MRLQWO\�ZLWK�DQRWKHU�FDQWHHQ��UHVWDXUDQW��
RU�FDIp�WKLV�VKDOO�EH�LQGLFDWHG�DQG��LI�DSSURSULDWH��SURSRVDOV�IRU�MRLQW�RSHUDWLRQV�
GHVFULEHG��
�
7HQGHUV�IURP�FRQVRUWLXPV�RI�ILUPV�RU�JURXSV�RI�VHUYLFH�SURYLGHUV��FRQWUDFWRUV�RU�
VXSSOLHUV�PXVW�VSHFLI\�WKH�UROH��TXDOLILFDWLRQV�DQG�H[SHULHQFH�RI�HDFK�PHPEHU�RU�JURXS��
�

�F�� 3ULFHV�
�
3ULFHV�PXVW�EH�IL[HG�DPRXQWV�DQG�TXRWHG�LQ�(852�XVLQJ�WKH�FRQYHUVLRQ�UDWHV�SXEOLVKHG�LQ�
WKH�&�VHULHV�RI�WKH�2IILFLDO�-RXUQDO�RI�WKH�(XURSHDQ�&RPPXQLWLHV�RQ�WKH�GD\�ZKHQ�WKH�QRWLFH�



RI�LQYLWDWLRQ�WR�WHQGHU�ZDV�SXEOLVKHG��LI�QR�QRWLFH�ZDV�SXEOLVKHG��RQ�WKH�GD\�ZKHQ�WKH�
LQYLWDWLRQ�WR�WHQGHU�ZDV�VHQW�RXW���
�
3ULFHV�FKDUJHG�WR�WKH�VWDII�RI�WKH�$*(1&<�DQG�SULFHV�FKDUJHG�WR�RWKHU�FRQVXPHUV�VKDOO�EH�
FOHDUO\�GLVWLQJXLVKHG��
�
�G�� 6HOHFWLRQ�FULWHULD��
�
7HQGHUHUV�PXVW�SURYLGH�HYLGHQFH�RI�WKHLU�LGHQWLW\��ILQDQFLDO�DQG�HFRQRPLF�VWDQGLQJ�DQG�
SURIHVVLRQDO�DQG�WHFKQLFDO�TXDOLILFDWLRQV�E\�PHDQV�RI�WKH�IROORZLQJ�GRFXPHQWDWLRQ��
�
− DQ�LGHQWLILFDWLRQ�VKHHW��QDPH�RU�EXVLQHVV�QDPH��OHJDO�VWDWXV��FRQWDFW�SHUVRQ��HWF����
− ZKHUH�DSSOLFDEOH��UHIHUHQFHV�RI�WKH�LQVFULSWLRQ�RQ�WKH�9$7�UHJLVWHU��
− ZKHUH�DSSOLFDEOH��UHIHUHQFHV�RI�WKH�LQVFULSWLRQ�RQ�WKH�WUDGH�UHJLVWHU��
− LQIRUPDWLRQ�RQ�WKH�FDQGLGDWH·V�ZRUNLQJ�ODQJXDJHV�DQG�WKRVH�LQ�ZKLFK�KH�VKH�LV�DEOH�WR�

H[SUHVV�KLP��KHUVHOI�YHUEDOO\�DQG�LQ�ZULWLQJ��
 �
�H�� $ZDUG�FULWHULD�

�
7KH�FRQWUDFW�ZLOO�EH�DZDUGHG�WR�WKH�WHQGHUHU�ZKRVH�RIIHU�LV�WKH�HFRQRPLFDOO\�PRVW�
DGYDQWDJHRXV�WDNLQJ�DFFRXQW�RI���
�
• SURYHQ�WUDFN�UHFRUG�LQ�WLPHO\�GHOLYHU\�RI�KLJK�TXDOLW\�ZRUN�LQ�VLPLODU�DUHDV��
• SULFHV��
• WKH�TXDOLW\�RI�WKH�IRRG�LQFOXGLQJ�YDULHW\�DQG�YDOXH�IURP�D�GLHWDU\�SRLQW�RI�YLHZ��
• FRQVLGHUDWLRQV�FRQFHUQLQJ�HQYLURQPHQWDO�SURWHFWLRQ��VXFK�DV�SROLF\�ZLWK�UHVSHFW�WR�UDZ�
PDWHULDO��UHVRXUFH�XVH��GLVSRVDO�RI�ZDVWH��HWF��
�

�I�� 3HULRG�RI�YDOLGLW\�RI�WHQGHUV�
�

7HQGHUV�ZLOO�ODSVH���PRQWKV�DIWHU�WKH�ILQDO�GDWH�IRU�UHFHLSW�RI�WHQGHUV��
�
�



Call for tender EEA/AF3/01/001     Annex III 
 
 
 
IDENTIFICATION SHEET  
 
 
 
Company name: _____________________________________________________ 
 
Address: _____________________________________________________ 
 
 _____________________________________________________ 
 
Director: _____________________________________________________ 
 
Consultant(s): _____________________________________________________ 
 
VAT No: _____________________________________________________ 
 
 
Bank details:  
Address:  _____________________________________________________ 
 
 _____________________________________________________ 
 
Account No: _____________________________________________________ 
 
BIC code: _____________________________________________________ 
 
 
 
Signed by:     _____________________________________________________ 
 
 
Company stamp: 
(must be added) 



&DOO�IRU�WHQGHU�(($�$)��������� �$QQH[�,9�
�

'5$)7�)5$0(:25.�&2175$&7�1R��;;;;�%;;;;�(($�;;;;;�
�
�

7KH� (XURSHDQ� (QYLURQPHQW� $JHQF\�� KHUHLQDIWHU� FDOOHG� ´WKH� $JHQF\µ�� ZKRVH� RIILFLDO�
DGGUHVV�LV�.RQJHQV�1\WRUY����'.������&RSHQKDJHQ�.��'HQPDUN�ZKLFK��IRU�WKH�SXUSRVH�
RI� WKH� VLJQDWXUH�RI� WKLV� FRQWUDFW�� LV� UHSUHVHQWHG�E\�0U�'RPLQJR�-,0(1(=�%(/75$1��
([HFXWLYH�'LUHFWRU�RI�WKH�$JHQF\��RI�WKH�RQH�SDUW��
�
�
DQG�«««���
�
�
KHUHLQDIWHU�UHIHUUHG�WR�DV�´WKH�FRQWUDFWRUµ�
�
ZKRVH�RIILFLDO�DGGUHVV�LV���««««�
�
ZKRVH�EDQN�1R�LV��««��
�
ZLWK�«««>1DPH�RI�HVWDEOLVKPHQW��FLW\��%DQN�LGHQWLILFDWLRQ�FRGH@��
�
DQG�ZKRVH�9$7�UHJLVWUDWLRQ�QXPEHU�«««��
�
UHSUHVHQWHG�E\��«««��
�

RI�WKH�RWKHU�SDUW��KDYH�DJUHHG�DV�IROORZV��
�
�

$UWLFOH���²�6XEMHFW�
�

,Q� WKH� IUDPHZRUN� RI� WKLV� FRQWUDFW�� WKH� FRQWUDFWRU� KHUHE\� XQGHUWDNHV�� VXEMHFW� WR� WKH�
FRQGLWLRQV� ODLG�GRZQ� LQ� WKLV� FRQWUDFW� DQG� WKH�DQQH[HV� WKHUHWR��ZKLFK� IRUP�DQ� LQWHJUDO�
SDUW�WKHUHRI��WR�SHUIRUP�WKH�IROORZLQJ�WDVNV��
�

• 2SHUDWLQJ�WKH�FDQWHHQ�RI�WKH�$JHQF\��
�

7KH�GHWDLOHG�SURJUDPPH�RI�ZRUN�LV�VHW�RXW�LQ�$QQH[�,��
�

$UWLFOH���²�'XUDWLRQ�
�
��� 7KLV�FRQWUDFW��FRQFOXGHG�IRU�DQ�LQLWLDO�SHULRG�RI�WKUHH�\HDUV��VKDOO�WDNH�HIIHFW�IURP�WKH�GDWH�RQ�ZKLFK�LW�

LV�VLJQHG��
�

��� ,W� PD\� EH� UHQHZHG� WZLFH�� WDFLWO\�� HDFK� WLPH� IRU� D� SHULRG� RI� RQH� \HDU�� ,W� PD\� EH�
WHUPLQDWHG�E\�HLWKHU�RI�WKH�SDUWLHV�E\�VHQGLQJ�WKH�RWKHU�SDUW\�D�UHJLVWHUHG�OHWWHU�QR�
ODWHU�WKDQ�VL[�PRQWKV�EHIRUH�WKH�H[SLU\�RI�WKH�FRQWUDFW�SHULRG��

�

��� 7KH�WRWDO�GXUDWLRQ�RI�WKH�FRQWUDFW�VKDOO�QRW�H[FHHG�ILYH�\HDUV���

�

$UWLFOH�����)LQDQFLDO�SURYLVLRQV��



�

��� ,Q�FRQVLGHUDWLRQ�RI�WKH�VHUYLFHV�SHUIRUPHG�XQGHU�WKLV�FRQWUDFW��WKH�$JHQF\�VKDOO�SD\�
WR�WKH�FRQWUDFWRU�D�FRQWULEXWLRQ�RI�(852�««««�SHU�TXDUWHU�RI�WKH�\HDU�>DPRXQW�
LQ�ILJXUHV@��>DPRXQW�LQ�ZRUGV@���9$7�LQFOXGHG�H[FOXGHG@���

�

��� ,QYRLFHV� VKDOO� LQGLFDWH� WKH� FRQWUDFW� QXPEHU� DQG� VKDOO� EH� VHQW� WR� WKH�$JHQF\� DW� WKH�
DGGUHVV�DV�UHIHUUHG�DERYH��

�

��� 3D\PHQWV�VKDOO�EH�PDGH�WR�WKH�FRQWUDFWRU�LQWR�WKH�EDQN�DFFRXQW�ZKRVH�UHIHUHQFHV�DUH�
PHQWLRQHG�DERYH��

�

$UWLFOH���²�5HYLVLRQ�RI�FRQWULEXWLRQV�

�

6KRXOG��LQ�WKH�FRXUVH�RI�WKH�\HDU��WKH�QHW�QXPEHU�RI�PHPEHUV�RI�WKH�VWDII�RI�WKH�$JHQF\�
YDU\�XS�RU�GRZQ�E\�PRUH�WKDQ����FRPSDUHG�WR�WKH�SUHYLRXV�\HDU��WKH�FRQWULEXWLRQ�
GXH� WR� WKH� FRQWUDFWRU� DV� IURP� WKH� �VW� RI� -DQXDU\� RI� WKH� QH[W� \HDU� VKDOO� EH� DGDSWHG�
DFFRUGLQJO\��

�

1R� ODWHU� WKDQ� ��� GD\V� EHIRUH� WKH� HQG� RI� WKH� \HDU�� WKH� $JHQF\� VKDOO� SURYLGH� WKH�
&RQWUDFWRU�ZLWK�D�GHWDLOHG�DQG�XSGDWHG�UROO�RI�LWV�HPSOR\HHV��

�

7KH�DGMXVWPHQW�RI�WKH�IRUPXOD�WR�FDOFXODWH�WKH�QHZ�DSSOLFDEOH�FRQWULEXWLRQ�VKDOO�WDNH�WKH�
IRUP�RI� D� UHYLVHG� YHUVLRQ� RI� WKH� FRUUHVSRQGLQJ� DQQH[� VLJQHG� E\� ERWK� SDUWLHV� QR� ODWHU�
WKDQ����GD\V�IURP�WKH��VW�RI�-DQXDU\�RI�WKH�FRQFHUQHG�\HDU��
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$UWLFOH���²�,QGH[DWLRQ�RI�FRQWULEXWLRQV�
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)URP�WKH�EHJLQQLQJ�RI�WKH�VHFRQG�\HDU�RI�WKH�FRQWUDFW��WKH�FRQWULEXWLRQ�PD\�EH�FKDQJHG�
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�
7KH� DGMXVWPHQW� VKDOO� EH� GHWHUPLQHG� E\� WKH� WUHQG� LQ� FRQVXPHU� SULFHV� LQ� WKH� FRXQWU\� RI�
RULJLQ�RI�WKH�VHUYLFHV�RIIHUHG��DV�H[SUHVVHG�LQ�HXUR�DQG�SXEOLVKHG�IRU�WKH�ILUVW�WLPH�E\�WKH�
2IILFH� IRU� 2IILFLDO� 3XEOLFDWLRQV� RI� WKH� (XURSHDQ� &RPPXQLWLHV�� LQ� WKH� (XURVWDW� PRQWKO\�
EXOOHWLQ� �7KHPH� �� �� (FRQRP\� DQG� )LQDQFH�� 6HULHV� %� �� 6KRUW�WHUP� WUHQGV�� (&8�(06�
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�
)RU� WKH� SXUSRVHV� RI� WKLV� FRQWUDFW�� UHYLVLRQ� VKDOO� EH� EDVHG� RQ� WKH� FRQVXPHU� SULFH� LQGH[� DQG� FDOFXODWHG� LQ�
DFFRUGDQFH�ZLWK�WKH�IROORZLQJ�IRUPXOD��
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GENERAL TERMS & CONDITIONS APPLICABLE TO CONTRACTS AWARDED 
BY THE EUROPEAN ENVIRONMENT AGENCY 

 
--------------------------------------------------------------------------------------------------------------- 

 
 

Article 1 - Performance of the contract 
 
(1) The contract shall be performed in such a way as to exclude the possibility of the Contractor 

or his staff supplying services under conditions identical to those governing the supply of 
services by a member of the European Environment Agency’s staff. The Contractor and his 
staff may not be members of the European Environment Agency’s staff. 

 
Article 2 - Secondary obligations of the Contractors 
 
(1) The Contractor to the European Environment Agency undertakes to perform the tasks 

assigned to him according to the highest professional standards. In performance of the 
contract, the Contractor is required, depending on the circumstances, to use only his own 
highly qualified, professional staff. 

 
(2) The Contractor to the European Environment Agency undertakes to provide the Agency with 

any information it may request for the management of the contract. If the Contractor is a 
natural person, he shall be required to provide proof of his status either as a self-employed 
person or an employee for the duration of the contract. To this end, he shall provide the 
Agency with information about his occupation. 

 
(3) In the event of termination of the contract for one of the reasons referred to in Article 7 of 

these terms and conditions, the Contractor to the European Environment Agency shall 
undertake to send the Agency all information and documents in his possession on the tasks 
assigned to him. 

 
Article 3 - Confidentiality 
 
(1) The Contractor undertakes not to make use of and not to divulge to third parties any facts, 

information, knowledge, documents or other matters communicated to him or brought to his 
attention during the performance of the contract or any matter arising therefrom. He shall 
continue to be bound by this undertaking after the expiry of the contract.  

 
(2) If the Contractor uses his own staff in the performance of the contract, he shall obtain from 

each staff member a written undertaking that they will respect the confidentiality of any 
information brought to their attention during the performance of the work and that they will 
not divulge to third parties or use for their own benefit or that of any third party any document 
or information not available publicly, even after completion of their assignment. A copy of the 
undertaking shall be sent to the European Environment Agency. 



 
Article 4 - Permits and licences 
 
(1) The Contractor shall be solely responsible for taking the necessary steps to obtain any 

permit or licence required for the performance of the contract under the laws and regulations 
in force at the place where the tasks assigned to the Contractor are to be performed. 

 
(2) The European Environment Agency may terminate the contract without notice if the 

Contractor is unable, through his own fault, to obtain any permit or licence required for the 
performance of the contract. 

 
 
Article 5 - Spread of risk 
 
(1) The Contractor shall not be entitled to payment if he is prevented by force majeure from 

performing the tasks assigned to him. Part performance only of any such task shall result in 
part payment. Provided it is specified in the contract, the above provisions shall not affect 
the Contractor’s entitlement to reimbursement of travel and subsistence expenses and of 
costs for the shipment of equipment incurred in the performance of the contract. 

 
 
Article 6 - Liability of the contracting parties 
 
(1) The European Environment Agency may not under any circumstances or for any reason 

whatsoever be held liable for damage sustained by the Contractor himself or by his staff 
during the performance of the contract. The European Environment Agency shall not accept 
any claim for compensation or repairs in respect of such damage. 

 
(2) Except in case of force majeure, the Contractor shall be required to indemnify the European 

Environment Agency for any damage they may sustain during the performance, poor or 
otherwise, of the contract. 

 
 
Article 7 - Termination of contract 
 
(1) Each contracting party may, of his own volition and without being required to pay 

compensation, terminate the contract by serving formal notice two months in advance. If the 
contract is terminated by the European Environment Agency, the Contractor shall be entitled 
to payment for the part performance of the contract only. 

 
(2) In the event of a serious failure by the Contractor to the European Environment Agency, duly 

noted by the European Environment Agency, to fulfil his obligations under the contract, the 
contract may be terminated at any time by registered letter without formal notice or payment 
of any compensation whatsoever by the European Environment Agency. This provision shall 
not affect the application of Article 6(2) of these General Terms & Conditions. 

 



Article 8 - Termination of the contract and services to third parties 
 
(1) The Contractor to the European Environment Agency shall not, without the prior and explicit 

approval of the European Environment Agency, assign the rights and obligations arising out 
of the contract in whole or in part or sub-contract any part of the contract to third parties. 

 
(2) Even where the European Environment Agency authorises the Contractor to sub-contract 

part or all of the work to third parties, he shall nonetheless remain bound by his obligations 
to the European Environment Agency under the contract. 

 
(3) Save where the European Environment Agency expressly authorises an exception, the 

Contractor shall be required to include in any sub-contracts for all or part of the work such 
provisions as enable the European Environment Agency to enjoy the same rights and 
guarantees in relation to the sub-contractors as it enjoys in relation to the Contractor himself. 

 
 
Article 9 - Ownership 
 
(1) Any result or patent obtained by the Contractor in the performance of the contract shall 

belong to the European Environment Agency which may use them as it sees fit. 
 
(2) Copyright and any other rights of ownership in respect of manuscripts or parts thereof shall 

belong exclusively to the European Environment Agency except where copyright or other 
property rights already exist. 

 
(3) On the date of acceptance of the manuscripts and subject solely to the exception referred to 

in paragraph (2) above, all rights in respect of manuscripts, including amongst others the 
right to use, print, publish and sell all or part thereof in any manner and in any language 
whatsoever, shall be acquired by the European Environment Agency which may transfer all 
or part of such rights to third parties on its own terms. 

 
(4) The Contractor shall specify any parts of manuscripts, including illustrations, maps and 

graphs, in which copyright or any other right of ownership already exists and hereby affirms 
that he has obtained permission to use such parts from the titular holder(s) of such rights or 
from his or their legal representatives. Any cost for which the Contractor may become liable 
for such permission shall be paid by him. Save as otherwise provided for in paragraph (2), 
the Contractor hereby affirms that he is entitled to transfer the copyright or other rights of 
ownership in respect of the subject matter of the manuscript. 

 
(5) The European Environment Agency shall not be required to publish manuscripts or 

documents supplied in the performance of the contract. If it is decided not to publish the 
manuscripts or documents supplied, the Contractor shall not have them published elsewhere 
without the written approval of the European Environment Agency. 



 
Article 10 - Methods of payment 
 
 
(1) Payments shall be made in euro (¼�� 
 
(2) At the request of the Contractor, the Agency may pay him an advance equal to 30% of the 

amount due on completion of the contract. In addition to the requirement of the second 
paragraph of Article 45 of the Financial Regulation applicable to the Budget of the European 
Environment Agency, payment of the advance may be made conditional upon the furnishing 
by the Contractor of proof that he has lodged a deposit equal to the amount of the advance. 
The advance shall be deducted from subsequent payments in such a manner that it is fully 
recovered on exhaustion of the funds provided for such payments. 

 
(3) In the event of termination of the contract under Article 7 of these General Terms & 

Conditions, no payment shall be due except for services actually rendered up to the date of 
termination. In such an event, the amount due shall be calculated after deducting any 
payments already made. If the payments made prior to termination exceed the sum finally 
due, the additional amount shall be repaid by the Contractor to the European Environment 
Agency within 60 days of receipt of a request for repayment. If payment is not made within 
this period, the sum owed by the Contractor shall start to bear interest at the euro rate 
applied by the European Central Bank on the last day of the period allowed for repayment, 
as published in the C series of the Official Journal. 

 
(4) Reimbursable travel and subsistence expenses shall be paid, where appropriate, on 

production of supporting documents including receipts, used tickets and boarding pass. 
 
(5) Payments shall be made within 60 days of the due date. 
 
(6)  The Contractor, whose registered office or place of abode shall be situated within the 

territory of one of the Member States of the European Environment Agency, shall be 
required to name a bank within the territory of his country of domicile for the payment of the 
sums due to him under the contract. 

 
 
Article 11 - Provisions relating to taxation 
 
 
(1) If the tax laws to which he is subject require the Contractor to pay VAT on fees received 

under the contract, the amount of VAT shall be included in the sums paid by the 
Environment Agency in return for services rendered. 

 
(2) The Contractor shall be responsible for complying with the national tax laws applicable to 

him in respect of revenue received under the contract with the European Environment 
Agency. 

 



(3) Tax laws: 
 

For Belgium 
Direct exemption for transactions of 5.000 Bfr or more. The invoices shall be marked 
“Exemption from VAT, Article 42, Paragraph 3.3 of the Code, Circular No. 2/1978”. 

 
For the Grand Duchy of Luxembourg 
Services rendered in the Grand Duchy of Luxembourg for 10.000 Flux or more for official 
purposes of the European Environment Agency shall be granted exemption from Value 
Added Tax. The invoices shall be marked “Articles 8 and 9 of the Regulation of the Grand 
Duchy of 19 December 1969, Article 47 of the law of 5 August 1969 (Recueil de Législation 
A - No. 66 of 24 December 1969)”. 

 
For the Netherlands 
Services rendered in the Netherlands for official purposes of the European Environment 
Agency shall be zero rated (cf. Resolution of 14 March 1969 No. 69/1649 - Wet op de 
Omzetbelasting 1968). 

 
For Italy 
Services rendered in Italy for 100.000 Lires or more inclusive of tax for official purposes of 
the European Environment Agency shall benefit from direct exemption. The invoices shall be 
marked “Decrees of the President of the Republic No. 687 of 23 December 1974 - Italian 
Official Journal No. 338 of 28 December 1974 - and No. 288 of 2 July 1975 - Italian Official 
Journal No. 183 of 11 July 1975”. 

 
For France 
Services as referred to in Article 259B of the “Code général des Impôts” rendered outside 
France for official purposes of the European Environment Agency shall be granted 
exemption from Value Added Tax (note of the “Ministère de l’Economie et des Finances of 
29 July 1980, Official Bulletin - Direction Générale des Impôts, note No. 201 of 18 November 
1980”). 

 
For the other Member States 
If the Contractor is required, under the fiscal laws to which he is subject, to pay VAT on the 
sums paid under this contract, the amount of the tax shall be included in the sum referred to 
in Article 4 of the contract. 
 
The contractor shall, at the request of the European Environment Agency, make available to 
the latter all vouchers which it might require in order, where necessary, to apply for 
reimbursement by the fiscal authorities of levies and taxes which have been paid in 
execution of this contract, pursuant to Articles 3 and 4 of the Protocol on the Privileges and 
Immunities of the European Communities. 

 
Article 12 - Amendments or additions to the contract 
 
(1)  The provisions of the contract and the annexes thereto may be amended or supplemented 

only by means of an additional agreement signed by each of the parties or their authorised 
representatives. 

           
 
 
 


